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Calendar View
To view the Project Calendar, go to the Calendar tab at the bottom of the screen and select
Calendar View from the pop-up menu.

The Calendar View is the shared project calendar, which provides an overview about Contractor
related project deadlines and additionally scheduled event. For example, conference calls or
meetings. Therefore, each project user can schedule events and invite participants.

On the left side panel, the drop-down menu Show, allows you to change the view to all upcoming

events  for  the next  2 months,  half  year or  year.  Use the  buttons to  move forwards or
downwards through the time periods.

The project deadlines or events taking place in the selected period are listed in the main area.
To view details on an event, please click the  button on the right side of the event entry. If you

are the owner of the event, you can click to edit the event information or click to
delete the event.

Please  not  that  schedules  project  plan  events,  for  example  the  deadline  of
Milestones  or  Deliverables,  are  shown  in  the  project  calendar  related  to  the
Contractor. Users can only view and edit events created by them and view events
they are invited to. The Project Coordinator can view and edit all events scheduled
in the calendar.

https://www.emdesk.com/help/
https://www.emdesk.com/help/project-calendar/calendar-view
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This entry was posted on Thursday, November 8th, 2012 at 12:45 pm and is filed under Project
Calendar & Event Planning
You can follow any responses to this entry through the Comments (RSS) feed. Both comments
and pings are currently closed.
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